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● Schedule a licensure kick-off meeting with Elvira Logan (elvira.logan@ppsd.org). During
this meeting, you will be required to make a licensure completion plan to ensure you
remain on track for completing your requirements.

Emergency Certifications and Expert Residencies are valid for one academic year. It is your
professional responsibility to maintain your licensure requirements to remain in good standing
with Providence Public Schools and RIDE.

4. What Happens Next (After I Accept My Contingent Job Offer)?

Upon acceptance of your contingent employment offer, you will be assigned a checklist of
paperwork to be completed in Frontline. You will receive an automated email with a link to
access the checklist. You must also review the PPSD Employee Handbook.

After completing the checklist, an HR staffing coordinator will reach out to schedule a Welcome
Session, where we will meet with you to verify submitted documents and collect any pieces that
might be missing, including:

● Photo ID and Social Security Card (for I9)
● BCI Receipt
● DCYF Form
● W-4
● EEO Form
● Direct Deposit
● Emergency Contact
● Official Transcripts (Undergraduate and Graduate)
● Retirement paperwork (will be sent via regular mail)

*During this session, you will also be issued your employee ID, which will follow you throughout
your employment with PPSD.

After you attend your welcome session and your BCI has cleared, the staffing coordinator
overseeing your hire will reach out to you and your manager with your effective start date and
an email titled “Your Hire has been completed”. This means that your hire is complete. This
email will be the greenlight for you to formallmͰhisemachor ihऀ chor i h etTh mallmͰhis
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